nCino PPP Round 2 Functional Job Aid v.2

Getting Started

The following information outlines the process of using the nCino PPP Draw 2 workflow.
Below are some tips to help set you up for success when you are getting started with nCino.

Always log in to nCino using Google Chrome browser
1. Access nCino by clicking on this link or by typing the URL into Google Chrome:

2. Working with multiple tabs open in nCino will be helpful as you navigate between objects, such as a
Relationship and a Loan.
a. Toopenalinkin a separate tab, click the “Ctrl” key and then click on the link.
b. You can also right click on a link and then select the option to “Open link in a new tab.”
3. As a best practice, always search nCino using the Global Search Bar prior to creating a new record

in the system.

I All w Search Salesforce I

Reports Dashboards Opportunities Product Packages Coliateral Mgmt

4. To refresh your page, click the circle with an arrow that is just to the left of the URL in your Chrome

browser window.

Initial Work in nCino

1. Change Owner
a. Click the Change Owner on the Relationship.

Relationship Owner

Enforce A(!w@

b. Select the new owner then click Change Owner.
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Online Application — Applying for Draw 1
Draw 1 is only if the user does not have a PPP loan from the first round.

1. User signs into the online application.

Welcome back!
Log in to continue

Emsd

=]
Pagswon

5|

Forgat password?

Login

2. Upon Sign Up, the user lands beginning of the application. User will select the PPP 1% Draw Loan.
User completes all fields. Once complete, user clicks Continue.

o

Your Paycheck Protection Program Loan Application

Select Paycheck Protection Program 15t Draw Loen ONLY if you DO NOT have a Paycheck Protection Program

loan.
What product are you interested in?
Paycheck Protection Program 1st Draw Loan =
First Name
o]
Last Name
Email
Mobile

Confinue

or

Log in & Continue

3. User completes the fields on the Your Business route then click Next.
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Tell us about your business
W'l use this information to varly your business and confirm your eligibility

Logal Business Nama
Drarw e, Inc m

Tace ickeniication Mumber (TIN)

......... - ) Wiy do we need this?

Business Entity Type:
S Corp

NAICS Code
453520 - Art Dealers Q

Doing Business As

Where is your business located?

Sireet Atomss
1800 Main St

Cy
Dallas

Stati (AbbTevialion) o

™ TEI0N

Make A Diffarant Satecton

4. User completes the fields in the Personal Info route then clicks Next. User will choose Owner in the

How are you related to this business field.

A —4

1 Tell us about yourself

We nead to know & bit about the person represenling the business.

How are you retabed 1o this business?

Owner

Owniershin Pescent

100.000 %

Otticial Tite:

CED

Social Security Numbar (S5M)
........... ® Q) Wy do wa nined this?

Contact Information
Mobile Phano Numbor

6768288888

Resdential Address

2100 Main 5t

City
Drallas

State Zip Code

™ A 75201

Save and come back iater
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5.

Do you want b refinance your ERDL Loan with this PPP Loan? (Answer o™ if you did not teceive an EIDL Loan)

‘g

Sive and come back [atar

Dér you want 12 refinanca your EIDL Loan wh this PPP Loan? (Anmwar "No” il you did not racoive an EIDL Loan)

Yes :|

EIDL Afinance Amaunt

uso

EIDL Loan Number

Sawe and come ack |atar

Based on your previous selections you are eligible for the new 2483C form.
Please select Yes below If you'd ke 1o wse the new lorm.
Use 2483C

No

Save and come back later

In the EIDL Loans route, the user will indicate whether or not they want to refinance their EIDL loan
with this PPP Loan. If “Yes”, user will input EIDL Refinance Amount and EIDL Loan Number.

Based on the Entity type selected in the Your Business route, Sole Proprietors, Self-Employed, and
Independent Contractors will see the Form 2483C Election route and have the ability to elect to
continue through the Application using the 2483C Form. All other Entity types will not see this
route appear. **If user indicates “Yes” please see 2483C Workflow starting on step 15. **

-
.

Iam a Sole Proprietor, Independent Contractor or Seif Employed
entity. Which form should | use?

An Applicant that files an IRS Form 1040, Schedule C and elects to
calculate the PPP loan amount using gross income should select
YES to use the 2483-C form.

An Applicant that files an IRS Form 1040, Schedule C and elects to
calculate the PPP loan amount using net profit should select NO to use
the 2483 form.

Please note, the MAXIMUM SCHEDULE C INCOME AMOUNT that can be
used for either the 2483 or 2483-C is $100,000 as per SBA guidelines.

7. User completes the fields in the Payroll Calculation route. User will complete only one field in

Section A. User will answer and complete the rest of the fields on the route. Once complete the
user clicks Next.
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Let's determine your eligibility
Help us determing the terms of the loan that best meet your needs

Was your Businesses started of nequined on or aftar January 1, 2020

Yes

Section A:
Payroll for the last 12 months: Reder io Average Monthly Fayroll Help - General

UsD  o.00 &

1089 payroll for Me |as! 12 months - FOR SELF EMPLOYED APPLICANTS ONLY {See ‘What should | include in my payrol costs ™" help on the nght)

USD  300,000.00 .

Schedule G Net income (2019 or 2020 TRS 1040 Schedule C; Farmers or Ranchers 2018 or 2020 RS 1040 Schedule F - See "What should | include in =y paynall
costs?' and other halp on the right)

USD. 000 ’

Section B:

Did any Individual empioyss., soles propristor, of independent confracior receive compensation in excess of $100,000 over the 4-guarier period refiectsd n the IRS Form
9418 submitiod?

Yes No

Total number of individuals receiving compensation in axcess of $100,000: (includes w-2, 1099 or sale prop)

0.00 ¥

Total compensation paid 10 these indeviduals over Ihe 4 quarter panod: (includes w-2. 1089 or sole prop)
usD 000

Section C:

Do any of yoisr emplayees have a principal place of residence localed outside of the United States?

o

Total componsation paid ho amployeeds) with a principal piace of residence outside of the Linted States over the 4 quarter paricd refiected above®

UsD 000 !

Section D:

To e best of your knowledge, does any of the compensation identified in IS Form 841 Include gualed sick andlor family leave wages alowed under section 7001 of
the Familes First Coronavirus Resparsse Act?

Yes

Pravide 1018l amaunt of qualified sick andior famidy leave wages allowed under section 7001 of the Familes First Cornaviries Fesponse Act

USD 0.00 d

Please enter your account information for deposit purposes.

Customer Nams

Bank Nama

Account Numbos

ABA Number

Savings or Chwcking

Savings Chacking

Save and come back lter

‘ z
&

8. Based on the information provided, the Loan Calculated Total route will produce an estimated PPP
Loan Amount.
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Your Paycheck Protection Program Loan Amount

Based on the inputs we have W your lean amount as shown below,

Loan Ameunt
USD 187,500.00

Save and come back later

9. User continues to complete the application by answering the questions. If the user answers Yes to
question 1, 2, 5 or 6, they will not qualify for the loan. If the user answers Yes to question 8, they
should answer Yes to question 9 and enter their Franchise Code.

If guestions (1), (2), (5), or (6) are answered “Yes", the loan will not be approved.

1. Is the Applicant or any cwner of the Appll P ¥ dabarred, tor declared ineligible, ¥ luded from i this by any Fodoral
department of agency, or presently involved in any bankruptcy?

Ploase Select Yeu or No
Mo .
2. Has the Applicant, any owner of the Appllcant, or any business owned or controlled by any of them, ever obtained a direct or guarantesd loan trom SBA of any other Faderal agency that Is (a) currently
delinquent, or (b) has defaulted in the last 7 years and d 8 loss to the g 7

Please Select You or No
Mo .

1. in the Applicant or ary owner of the Applicant an ownar of any other business, or have common a with any other business? If yes, list all such businessos
(inchuding their TiNs if available) and describe the relationship on & separate shest identified as addendum A.

Piease Sslect Yes or No

]
4. Did the Applicant receive an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3. 20207 H yes, provide details on a separaie sheet identified as addendum B.

Please Selec Yes or No

Mo

5. Is the App i an or any owning 20% or more of tha equity of the Applicant presently Incarcerated or, for any felony, pr ly subject to an criminal
arrsignment, or other means by which formal criminal charges are brought in any jurisdiction?

Plaase Sslect Yeu or No
No .
& Within the last 5 years, for any felony fraud, bribery. or a false inaloan oran for federal financial assistance, or within the last year, for any other

felony, has the Applicant (if an individual) or any owner of the Applicant 1) been convicted; 2) pleaded guilty; 3) pleaded nolo contendere; or 4) commenced any form of parole or probation {including
probation before judgmant)?

Plzass Sslect Yes or Mo

Mo
7. I8 the United States the principal place of residence for all smployees included in the Applicant’s payroll calculation above?

Pleass Salect Yes or No

Mo
8. In the Applicant a franchise?

Plaase Select Yes or No

Mo
.1 yen 1o question 8, |s the franchise lsted in SBA's Franchise Directory? If yes, snter BBA Franchise identifier Code Below:

Pisass Solect You or No

Mo

User has the ability to choose multiple purposes on the purpose of this loan. Then user clicks Next.
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We'll need to gather some more information from you before we can submit your loan.
Number of Employses

n

Date of Establishment

1111980 &

MEAYYY

SBA Size Standurd (For help regarging SBA Sire Standard, please ses the help lex locsted &t the upper right side of the pags |

aw

No mare than 500 employ [or 300 emplayoes, i app

I Please seiect the puspose of this loan. i oiher, please describe below. (select al that apply) I

~"  Payroll Costs
+ Rent/ Morigage intorest
+  Ubities

Caovered Operations Expandilures

Caovered Property Damage

10. User must check every Certification in order to move forward then click Next.

Certifications

s | that loan forgl will be provided for the sum of documented payroll costs, covered morigage interest payments, covered rent
paymenis, cavered utilites, covered operations expenditures, covered property damage costs, covered supplier costs, and covered warker
profection expenditures, and not more than 40% of the forgiven amount may be for non-payroll costs. If required, the Applicant will provide io
the Lender andior SBA documentation verifying the number of full-time equi on the Applicant's payroll as well as the dollar
amounis of eligible expenses for the covered period following this loan.

«  The Applicant has not and will not receive anather loan under the Paycheck Protection Program, section 7(a)(36) of the Small Business Act (15
U.5.C. 636(a)(36)) (this does not include Paycheck Protection Program second draw loans, section 7(a}{37) of the Small Business Act (15
U.S.C. 636(a)(37)).

« The Prasident, the Vice President. the head of an Executive department, or a Member of Congress. or the spouse of such person as
determined under applicable common law, does not directly or indirectly hold a @ interest in the Appl , with such terms having the
meanings provided in Section 322 of the Economic Aid to Hard-Hit Small Businesses, Nonprofits, and Venues Act.

« lacknowledge that the Lender will confirm the eligible loan amount using required J... ge, and
‘agree that the Lender can share any tax information that | have provided with SBA's i
rapresentatives of the SBA Office of Inspector General, for the purpose of compliance with SB.ll.nnangmmﬁmrarnmlsmdl 58A
reviews,

« The Applicant is not an issuer, the securities of which are listed on an as a national it under section & of
the Securities Exchange Act of 1934 (15 U.S.C. 781).

»  IHurther certity that the pr in this app and the i provided in all supporiing documents and forms is trug and
accurate in all material respects. | understand that knowingly making a false statement to oblain a guaranteed loan from SBA is punishable
under the law, including under 18 U,S.C. 1001 and 3571 by imprisonment of not more than five years and'or a fine of up to $250,000; under 15
U.5.C. B45 by imprisonment of not more than two years andior a fine of not more than 55,000; and, if submited to a federally insured
ingtitution, under 18 U.5.C. 1014 by imprisenment of not more than thirty years and/or a fine of not more than $1,000,000

«  The Applicant has not and will not receive a Shutiered Venue Operalor grant from SBA.

«  Current economic uncertainty makes this loan request necessary 1o support the ongoing operations of the Applicant,

[#] The tunds will be used to retain workers and maintain payroll; of make payments for mortgage interest, rent, utliies, covered operations
expenditures, covered property damage costs, covered supplier costs, arﬁmamdwmhar as ified under the

Paycheck Protection Program Rules. | understand that if the funds are | gly used for ized the federal g may
hold me legally lable, such as for charges of fraud.
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11. In the Beneficial Ownership route if there are multiple owners, any over 20% will need to complete
their portion of the application once the fields are completed by the initial submitter. For any Non-
Profit or Church, user will need to input at least 1% to qualify for the loan. The user will receive an
email to complete their portion of the application (the application will not be completed until all

Beneficial Owners complete their portion). If none, they can Skip.

Beneficial Ownership

Ownership percentage, regardiess of Business Types of Non-Profits or Church Afliliated, requine at lsast 1% ip o be : Owners, O A
percentages ol less than 20% are considered Non-Ownars,

First Name Last Name
Draw ] Ona Ben Own

Emall

o

Mabile Phone Number

3038847987
Role

Owner =
Aole on Loan

Benelicial Ownar =

Add Anather Beneficial Owner

Save and come back later

12. User will E-Consent to the application by completing fields and then click Next.

Electronic Signature

The SBA does allow all PPP lenders to accepl scanned coples ol signed loan | and e inh and certifl
lenders may aiso accept any form of E tof E that with the r of the Electronic Signatures in Giobal and National Commerce Act
(P.L. 106-229).

By typing my name below, | recognize that this may be treated as an electronic signatufe and certify 1o submitting accurate information.

By typing my Initials balow, | recognize that this may be treated as an electronic sighature and used 1o initial certifications on the Paycheck Protection Program Loan
Application.

Save and come back later

13. User has the option to complete the Demographic Information and click Next.
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PPP Borrower Demographic Information Form (Optional)

Disclosure is voluntary and will have no bearing on the loan decision

Principal Nams
Draw One

Poshion

Veleran
2=Veteran

Gander

Race (mons than 1 may be salected)

Ethnicity

Save and come back later

14. User will review the information on the Review & Submit route. They can Edit if necessary. Once
reviewed the user can Submit Application.

Workflow if User selected “Yes” to using the 2483C Form:

15. In the Payroll Calculation 2483C route, user will complete section’s A — D. Per SBA guidelines,
Schedule C Gross Income cannot exceed $100,000.
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Let's determine your eligibility
Heilp us determine the terms. of the joan that best meet your needs

Ws your Businesses started of acGuined on or alter January 1. 2020

Mo .

Section A:
Puayroll for the et 12 moneha: Reter 1o Averags Monthly Payroll Help - General

USD  300,000.00

Scheduie C Gross income - If NO EMPLOYEES, 2018 or 2020 IRS Form 1040, Schodule C. ine 7. 1f EMPLOYEES, 2019 or 2020 RS Form 1040, Schodule C, ling 7
amount, minus the sum of ne 14, ine 19, and ting 26

USD 100,000.00

Section B:

Diid any individual empioyes, S0l proprielos, or mdapandent centracton recene COMpanNsanan in excess of §100,000 over ihe 4-quarer perod refiected i tha IRS Form
04 7

Mo "I

Tetal number of individuals recaiving compensation in excess of §100,000: (includes w-2, 1009 or soie prog)

oo

Total compensation paid 1o these individusls over the 4 quafter period: (includes w-2, 1098 or 50 prop)

uso 0.00

Section C:
Do any of your emplayees huve a pancipal place of residence iocated outside of Mo Linded StatesT

Mo b

Total compenaation pald 1o employes(s) with a princpal place of residence outsde of ihe Untod Stales ovor the 4 quaner period reflecied above?

usp oo

Section D:

To the best of your knowledge, does any of the compensation identified in IRS Form 341 include gualified sick andlor Tamily leave wages afiowed under section 7001 of
the Famslies First Cornnavirus Response ActT

Ne

Provado total amount of qualified sick andlor family leave wages allowed ender section 7001 of the Familes Finst Coronavifug Response Act:

uso 000

Please enter your inf ion for deposit purp

Customer Name

Bark Namo

Account Number

ABA Number

Savings or Chacking

Save and come back nter

16. Based on the information provided, the Loan Calculated Total route will produce an estimated PPP

Loan Amount.

Your Paycheck Protection Program Loan Amount

Based on the inputs provided, we have currently calculated your loan amount as shown below.

Loan Amount
USD 145.833.00

Save and come back laler
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17. User continues to complete the application by answering the questions in the 2483C Eligibility

route. If the user answers Yes to question 1, 2, 5 or 6, they will not qualify for the loan. If the user
answers Yes to question 8, they should answer Yes to question 9 and enter their Franchise Code.
User will also enter the Total Amount of Gross Income and Tax Year Used for Gross Income. This

value may differ than the value input in the Payroll Calculation 2483C to calculate the loan

amount.

If questions (1), (2), (5), or (6) are answered “Yes", the loan will not be approved.

1. 1s the Applicant or any owner of ihe Applicant presently suspended, debarmed, proposed for debarment, decared ineligible, volurtarily exchided fom participation in this
transacton by any Federal degariment or agency, of presently involved in any bankmpicy?

Flerss Select Yes or No

No v

Has the Applicant. any cwner of the Applicant, or any business owned or controlied by any of them, ever obtained a direct or guaranteed loan from SBA or any ofher Fedaral
agancy (othar than a Federal student ioan made or gueranised through a program administered by the Deparmant of Education] thal is {a) currently delinguent, or (b) has
defaulted in the last 7 years and caused a loss 1o the gavernmant?

Plaasa Salect Yes or Na

No .

A, In the Applicant or any cwnae of the Applicant &n cwnar of arry other
busingss? I yes, kst all such businesses (including their TINS If availabl

siness, or ave comman managemant (nckuding & Management agreement) with any other
wship of & separie sheet kantified s sddendum A

) and describe the ralall

Ploase Seloct Yes or No

No B
4. Did the Applicant recaive an S8A Economic Injury Disaster Loan between January 31, 2020 and Aprit 3, 20207 B yes, provide details on a separate shesl identified as
addendum B,

Plaase Selact Yes or No

Na H

I the Applicani [ an individual) or any owner of the Applicant prasently incarcarated or. for any lslony, presenily subject o an indiciment, criminal information, arraignment,
or pther means by which tormal criminal charges are brought In any prisdicton?

Plaasa Selac Yas or No

Mo -
6. Within the last 5 years, for any falony Involving lraud, bribery, embezziement, o a lalse statemont in a loan appication or an application for lederal financial assistance, o
within the tast year, for any other lelony, has the Applicant (if an indvigual) or any ownar of the Applicant 1) been convictod: 2) pleaded guity; 3) pleaded nolo comendare; or
4} commenced any iorm of parole or probation (including probation before judgmant)?

Piease Select Yes or No

Mo

7. Is the United States the principal place of residence for all employees ncluded in the Applicant's payrofl calcalation above?

an

Fiagse Select Yes or No

Yes
B i the Applcant a franchisa?
Please Select Yes of No
No .
8. il yes io quastion B, i the franchise $sied in 5BA's Franchise Directory? H yes, enter SBA Franchese idenifiar Code Below:
Please Selec! Yes of No

No H

We'll need to gather some more information from you before we can submit your loan.

Number of Employees

4

Date of Estatiishment
2nes &
WOYYYY
5BA See Sandard (For help regarding SBA Size Standard, plaase ses the heip tex iocated &t the upper night side of tha page.)

Mo mere than 500 empl {or 300 empl it =

Please select the purposs of this loan. If othes, plasse describe below. (select all that apply)

Payroll Costs. Rent / Mortgage Intersat, Utilites -

Oihot {exglan)

Tatal Amount of Grosa ncome

USD  500,000.00

Tax Year Used for Gross income

2019 =

Save and come back [atar
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18. User must check every Certification in order to move forward then click Next.

Certifications

The Applcant was in operation on February 15, 2020, has not permanantly clesed, and was sither an eligible sell-employed indrvidual,
caniractor, of sole with , or hind for whom il paid salaries and poyroll taxes of paid
Independent caniractors, as reported on Formis) 1009-MISC

Curment sconomic uncertainty makes (his ian request necessary 1o suppor the ongoing openations of the Applicant.

The funds will be Lead to retain workers and mantain payrod, o make payments lor mortgage interest, rent, utithes, covered cperstions

 covened property damage , covered supplier costs, and covered worer profection expendilures as specified under the
Paychack Protection Program Rules; | understand that if the funds are knowingly used lor unauthorized purposes, the faderal govemmant may
hiold me lagally linble, such as for charges of traud

| undersiand that loan lorgiveneas will be provided for the sum of documenied payroll costs, covered mortgage nterest payments, covered rent
payments, covared utilities, covered operations expanditures, covered property damage costs, coverad supplier costs, and covered worker
protection expendiures, and not more than 40% of the lorgiven amount may be lor non-payrell costs. If required, the Applicant will provids 1o
the Lender andiar SBA documentation verifying the number of ful-time o on the Applicant’s payroll as well as the doitar
amounts of elighle sxpenses for the covered penod loliowing this loan

The Applcant has not and will not receive & Shultered Venue Operator grant rom SBA

The Prasident, the Vice President, the haad of an Executive department, or 8 Member of Congress, of the spouse of such person as
determined under applicable commaon law, does not directly of indirectly hold a controliing interest in the Applican, with such terms having the
meanings provided in Section 322 of the Economic Ald to Hard-Hit Small Businasses, Nonprofits, and Venues Act.

The Applcant is not an issuer, the securities of which are listed on an exchange registered as a national securities exchange under saction 6 of
Ihe Secuities Exchange Act of 1934 (15 US.C. 78I,

¢ | husther cerity fhat the i fpravidy this agpbcatl ind the i provided in all and lorms is true and

[

accurals in all material respects, | urderstand that knowingly making a false staternent o obiain a guaranised loan from SBA is punishable
under 1he law, including under 18 U.5.C. 1001 and 3571 by imprisonment-of not more than five years andior a fine of up to $250,000; under 15
U.5.C. 645 by impriscrment of nol more than two years andier a fine of not more than $5,000; and, if submilted to a federally maured
institution, under 18 U.S.C. 1014 by imprisanment of nat mare than thirty years and/or a fine of not mone than $1,000,000

| acknowledge that the Lender wil confim the sligible loan amount ssing required submiied. | 3 and
agres that (he Lender can share any lax information (hal | heve provided with SBA's including i
reprasontatives of the SBA Office of inspector Goneral, for the purpose of compiance with 5B Loan Program Aoquiroments and all S84
TEVIEWE.

The Applicant kas nat and will not receive another loan under the Paycheck Protection Program, section 7{a)(36) of the Small Business Act (15
U.5.C. B36(a){34)) {ihis doss not include Paycheck Protection Program second draw loans, section 7{a){37) of the Small Business Act (15
U.5.C. 636(a)i3T).

Save and come back lasar

19. In the Beneficial Ownership route if there are multiple owners, any over 20% will need to complete
their portion of the application once the fields are completed by the initial submitter. For any Non-
Profit or Church, user will need to input at least 1% to qualify for the loan. The user will receive an
email to complete their portion of the application (the application will not be completed until all
Beneficial Owners complete their portion). If none, they can Skip.
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Beneficial Ownership

Ownarship percentoge, regardless of Business Types of Non-Profils or Church Alliliated, require al least 1% ip to be i Owners, Oy
percentages of less than 20 are considered MNon-Cwnars.

First Name Last Name
Dvaw ] One Ben Own
Emall

o

Meblle Phone Numiber

3035R4TRET

Fcde on Loan

e

Baneficial Cwner

Bave and come back later

20. User will E-Consent to the application by completing fields and then click Next.

Electronic Signature

The SBA does allow all PPP lenders to accept scanned coples of signed loan app and d iring the | and certificati A y
lenders may also accept any form of E or E. that with the req of the o in Global ana [+ Act
(P.L. 106-228).

By typing my name below, | recognize that this may be treated as an electronic signature and certify 1o submitting accurate information

By typing my initials below, | recognize that this may be troated as an electronic signature and used to initial certifications on the Paycheck Protection Program Loan
Application.

Next

Save and come back later

21. User has the option to complete the Demographic Information and click Next.
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PPP Borrower Demographic Information Form (Optional)

Disclosure is voluntary and will have no bearing on the loan decision

Principal Name
Draw One

Posfion
Veleran

2=Veteran =

Race (mons than 1 may be salected)

Ethnicity

Save and come back later

22. User will review the information on the Review & Submit route. They can Edit if necessary. Once
reviewed the user can Submit Application.
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23. The application has been submitted and the user will land on the Next Steps page. The user will

click Go to Dashboard to upload documents.

The first step of your applicaton is complete. We now need to move on to uploading supporting

documents.
1. Please click the Go to Dashboard bution to upoad the your ing dot tation in the Upload section of the "TO-DO-LIST™.
2. DOnce you've all required doc n, we will begin processing your Application. Fadure 1o upload required documentation may delay the

precessing of your Application,

3. It may take several weeks o process your Applications. We will contact you if we need addith

Go to Dashboard

24. The user will be on their TO-DO LIST where they will upload documents. The user will click the
caret next to the Upload Documents number to display the placeholders. The user can then upload
documents. CURRENTLY, there are no placeholders rendering. Please have your Admin create the

placeholders for your Fl.
v/ TO-DOLIST

‘ Upload Documents
+ TO-DO LIST
.
. Upload Documents

Drivers License

U Draw One

Please upload a picture of your non-expired Drivers License.
Socilal Security Card

B Draw One

Please upload a picture of your Social Security Card.

Copy of Voided Check - Draw One, Inc

B Paycheck Protection Program 1st Draw Loan ($72000.00)

Form 941 Q1 - Draw One, Inc

D Paycheck Protection Program 1st Draw Loan ($72000.00)

Form 941 Q2 - Draw One, Inc

D Paycheck Protection Program 1st Draw Loan ($72000.00)

Form 941 Q3 - Draw One. Inc

DRAG & DROP
or browse

DRAG & DROP
of browse

DRAG & DROP
or browse

DRAG & DROP

of browse

DRAG & DROP

of browse
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4 ¢ ¢ THE USER ISDONEWITHDRAW 1 ¢ ¢ ¢

Online Application — Applying for Draw 2
Draw 2 is only if the user is applying for a second PPP loan.

1. User logs into the online application.

l

Email

Welcome back!
Log in to continue.

poriaincino+sallyl @gmail.com

Password

Forgot password?

New Customer? Sign Up

2. To apply for Draw 2, the user clicks Marketplace. The user clicks Apply to apply for Paycheck
Protection Program Draw 2 Loan.

Dashboard
Paychack Protecton Program 1st Draw Loan m

| Maruaiplace
Tris b ONLY I yous you Paythach " you o Paychack Protuction Progeam ioan and

wnrt % apply tor a second, plense use B Paycheck Projection Program Snd Draw Loan. o s locking i incrsase an skstng Paytheck Protecton Pagram
st draw laan 3 sowsd ueder A Act, plause » dencily.

Paycheck Protection Program 2nd Draw Loan m
This producs is ke be ussd DMLY i yow sre apehying for your SECONE Paycheck Protction Program losn f o D0 NOT fave 8 Paycheck Prolecton Program loan
rofection Program Heet draw

and wank b opoky, plessa use the Paycheck Protecton Program 15t Orew Loan. 1 you " Py
wan u alicwed under the Economic Akt Act, phass reach out 19 your financisl instrson Srectly

Paycheck Protecton Program Forgiveness @

Select Paycneck Frosection Program Forgeveness OHLY If you ame apphyng for & FORGIVENESS ON YOUR 15T LOAN.

3. The first thing the user must do is confirm the business for which they are applying for Draw 2.
They click Apply With This Business. The user may Edit information if necessary.
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L2
Your Business

Which business wauld you bike 1o apply with?

—

H Fiekds Flower Shop
Corparation
Retail

1800 Eim 51

Daflas, Tx 75201

Save and come back later

4. Inthe Personal Information route, the user will quickly confirm their personal details. If any
information has been updated from the time the original PPP loan was created, the end user has
the ability to update that information here. Then, the user clicks Next.

w

Tell us about yourself
We need lo know a bit about the person representing the business.
How are you retated to this business?

Owner L8

Ownership Percent
100.000 %
Official Title

CEO

Social Security Number (S5N)

& me:icwerveedw;?

Contact information
Mabiie Phone Number

B080B990E9

Residential Address

2000 Main St

City
Dallas

State Zip Code

™ % 75201

Save and come back later

5. The user is directed to complete the PPP Round 1 Attestation. If user chooses No the loan will not
progress. Then the user clicks Next.
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7.

By certifying "Yes™ below, you are acknowledging that you have recieved a First Draw Paycheck Protection Program Loan, and will have used the full loan amount by
the time of disbursemant for the Second Draw.

PPP Aound 1 Certification

Yes -

Save and come back later

Based on the Entity type selected in the Your Business route, Sole Proprietors, Self-Employed, and
Independent Contractors will see the Form 2483C Election route and have the ability to elect to
continue through the Application using the 2483C Form. All other Entity types will not see this
route appear. **If user indicates “Yes” please see 2483SD-C Workflow starting on step 15. **

Based on your previous selections you are eligible for the new 2483C form.
Please select Yes below I you'd ke 10 use the new lorm.

Use 2483C

.

No .

Save and come back later

| am a Sole Proprietor, Independent Contractor or Self Employed
entity. Which form should | use?

An Applicant that files an IRS Form 1040, Schedule C and elects to
calculate the PPP loan amount using gross income should select
YES to use the 2483-C form.

An Applicant that files an IRS Form 1040, Schedule C and elects to
calculate the PPP loan amount using net profit should select NO to use
the 2483 form,

Please note, the MAXIMUM SCHEDULE C INCOME AMOUNT that can be
used for either the 2483 or 2483-C is $100,000 as per SBA guidelines.

In the Payroll Calculation route, the user will answer the questions. In Section A, the user will
complete only one field. Then the user clicks Next. If user answers Yes to first question, they must
adjust the Number of months payroll costs to report.
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9.

Let's determing your eligibility

L B T TSP e —

" Complete only one field in section A

st ot e st 1 st

USD 9000000

1008 puryrs o 0 a1 et - (14 v ST Y5 farre 3004, g

uUsh oo

S Praprietin el e (P01 2 2000 1L Y045 Sctantale €, e 31

[F= A

Saction B:

Next, the user completes the Eligibility route. If the user answers Yes to question 1, 2, 4 or 5, they
will not qualify for the loan. If the user answers Yes to question 7, they should answer Yes to
guestion 8 and enter their Franchise Code. As always, the tile on the right provides guidance on
how to answer the questions. Then the user clicks Next.

If questions (1), (2), (4) or (5} are answered “Yes®, the loan will not be approved.

1. e thw Applican of sy owner of the suspended, detiarred, dar detarma . wobariardy oxthaded from
particamtion in thin tramsaction &y any Federal depariment or agenry, or prasenly invalved in any banknatcy?

Fiezse Seloct Yes o No

No

2. Haa the Applicant, sy ewner of the Anplicant, & any business cwned or contralied By any of them, sver cbizined » drect of gummantesd loan from EBA o
any ather Federal agency th delinguent, or b} in the as1 7 ymars and coused @ ioss 1o the government™

Flease Smioct Yes of No

N

3.1 tha Applicant or sy swner of the Appiicant an cwner of say cther business, or hwve with ary
oiher husinessT I yea. list ail such businesses (including el Tiks it svaiistiie] and describe the Iantitied as

Flease Saioct Yas of No

No
4. ba the Applicant {If an ingividual) or any 20% ar more of B equity of the tor amy teinmy, presently
subject 10 an Indictmant. cresdnst infarmation, srraignment, o othor means. by which femal criminal charges ans beought in sy jwisdiction?

Flossi Salect Vs of No

No
5.WIthin the last 5 years, for any felany invalving fraed, bribery, ora Inan appllcation o tesdernl financis
aalatnnea, ar wahin e s year, for any athes felony, has the Agplicant (Il an Individual] or sy ewnar o the Asplicant 1) bean conviciod: 2) peaded guilty: 1)
plasded nalo cantendars; o 4) commancad any Torm af paroln of probation (ncluding probatien bator judgment/

Higase Select s or Mo
No.
. bu tha United Stitea the prinespal pluce of realdence for sl employess included in the Applioant's payroll caleitntion ahowe?
Flasso Saecs var g1 No
Ne
7. bn the Applicant o franchise?
Floase Sniect Yex of N

N
8. yos 10 qussiion 7, in the Tranchiss |isind in S84 Franchiss ¥ I you, anior SBA Code Balw:

Phecksn St You of No

| o

The user completes the additional information. User has the ability to choose multiple purposes on
the purpose of this loan.
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We'll need to gather some more information from you before we can submit your loan.

Mumbar of Employess
1

PP First Draw SBA Loan Mumiber
12345

SBA Sire Stardard (For help reganting S84 Size Standard, pledsae 1% the heip text located at e wpear night side of the paga )

No mora than 500 {or 300 it

Floase selact T pueposs of thin inan. 1 oines, plose 0sscrios belw. (Bslect 54 That Bpoly)

-
Othar (pseplasn}
Dt of Eqtsbistvnant

GO a

10. The user enters their Reduction in Gross Receipts. The Reference Quarter must match the Quarter
2020. As always, the tile on the right provides guidance on how to answer the headcount
guestions. Then the user clicks Next.

Reduction in Gross Receipts of at Least 25%
Planss salect the corresponding quarter of sech yeas.

RAsference Ouarter

o209 5

Groas Aecepts 2019

USD 12500000

Cuarter 2020

o1 2020

Gross Recerpts 2020

USD  #0.000.00

Save and coma back lter

Reduction in Gross Aeceipts Heln

pasen e

it o U1 Aoy -
T T P
s bt p——

LT e e ——————

[ a———t w285
. e i,
P et 28 A
E 0, 2090, ey
e BOTCRNR il TN (B 4 T ] AT, AT B 1 0 e o
[ -y

FRewpsp— e
artayn s
sarem, reara hdanla .y, aes. @ Sorrmamny e b4 et w0
o, ey penp—

A S Pt L o et nel A e 1 ol i it
P
et

[T S I

[ - »
e e e

11. In the Beneficial Ownership route if there are multiple owners, any over 20% will need to complete
their portion of the application once the fields are completed by the initial submitter. For any Non-
Profit or Church, will need to input at least 1% to qualify for the loan. The user will receive an email
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to complete their portion of the application (the application will not be completed until all
Beneficial Owners complete their portion). If none, they can Skip.

Beneficial Ownership

Ownership percentage, regardess of Business Types of Non-Profits or Church AlliEated, require st least 15 ownesship 1o ba considered Owriers, Ownership
Hon-Cwnars.

Benelial Owner

Romovs

it sa5s (han 20% &

Add Another Benefisial Craer

Save and come back Latar

12. User must check every Certification in order to move forward then click Next.

Corthications
agegn s
ks e
18200
HNIBE
=
o e -
S84 et
ey st oy i, o
Heng M. cmrs o0 hii, Baety "
s parirmivg. o [54 Fust ek, spasansd o Py
£ Fi Cra
e wplie
P, b
ot
o - Lot i
pova
s Progrun L
] e vam 54
N e ! e o ora & crming et i
. Pt as Yemars A1
1 USRS TR
208 0m Frrmge i EUACAn
e v taemeri b
RUSE 1001 2425001 w18 LLALE. 48 by
s b a8 v s $5.000. e, 4 i et MUSE 100 2600
8 conde e moancwinbe sz

B o g i

13. User will E-Consent to the application by completing fields and then click Next.
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Electronic Signature

The SBA does allow all PPP lenders to accept scanned copies of signed loan i and q the i and i i it y
lenders may alzo accepl any form of E-consent or E-signature that complies with the i ol the q in Global and National Commerce Act
(P.L. 106-229)

By typing my name bedow, | recognize thal this may be freated as an elactronic signature and certity o submitting accurate information

Roger Rabbit

By typing my initials balow, | reopgnize Mat this may bo treated as an cfectronia Signature and usod to initial
Applcalion

Save and come back laer

on the

Program Loan

14. User will review the information on the Review & Submit route. They can Edit if necessary. Once
reviewed the user can Submit Application.

f

fhasinans imo

Puns Flwes Shzp

3

M

Does evarything look right?

Lo it et bt i v ke D i el s, ) i il b b e g i el i

4N - Pirwat Mrsery ook B FEAEL SUpones Verrrars Whossie

ey hantensi
90O e S
Dlims, T PRI

Parsonal Inks

Payrol Caleuison

- B s L Bk 12 M

i Lo Memsher=s Dhdursm 1

V30 650

vad oo

Eigoiny

Acpri e ey sapEas s

0

e s o s by

"
Septom ey

e

e

"

4 B Hmimn

i e T 500 g (o 300 srpioyens f Encain)

et Sy

0800 %

2000 Man 5=
D, TX PRI

s o B L tiar 3
w

o Pt £ s

s 000
o e T BB 8 3T
(LT

oo

et BT B L T

Bymiaih dmt g b

(unt

U 1,000 00

e
VA 88000 08
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Workflow if User selected “Yes” to using the 2483C Form:

15. In the Payroll Calculation 2483C route, user will complete all sections. Per SBA guidelines, Schedule
C Gross Income cannot exceed $100,000.

Let's determine your eligibility
Help us determing the lerms of the loan that best mest your nooeds

Do you have less than 12 monihs of payrod costs but ware in opedation on Fabreary 15, 20207 (I your business did not bogin operating untll afler Fabruary 15, 2020,
you are not elgibile)

No a

Numiber of months of payroll costs 1o repont?

12

Tolal Amount of Gross income

UsSD 500.000.00

T Yaur Used bor Gross Incoma

2019

an

Section A:

IF YOU HAVE EMPLOYEES - Payroll for the last 12 manths - See ‘Whiat should | include in my payroll costs? halp on the right Payroll for the tast 12 manths - Sea
‘What should | Include In my payroll costs? help on the right

USD  300,000.00
Schedule C Gross income — It NO EMPLOYEES, 2019 or 2020 IRS Form 1040, Schedule C, line 7. f EMPLOYEES, 2019 or 2020 IRS Form 1040, Schedule C, line 7
amount, minus the sum of ine 14, ing 19, and line 26

UsSD 12500000

Section B:
Did any indevidual employee, sole praprietos, of independent contractor receive compensation in excess of $100,000 over the 4-guarter pericd refiected in the (RS Foem
8415 submled?
No :
Total number of Individuals recelving compensation in excess of $100,000: (Inclutes w-2, 1089 or sole prop)
0.00
Total compensation paid to these indwiduals over the 4 quaner period: {indudes w-2, 1099 or sole prop)
uso o.oo
Section C:
Do any of your empioyesas Neve 8 principa! place of rescdence located outsida of te Unied Siates?
o H
Total compensation pald 1o employes(s) with  princpal place of rsidence outside of e Urded States over the 4 quarter period refectad above?
usp  o.oo
Section D:
To the bast of your knowiedge, does any of the campensatien identified i TRS Form 541 include quasfied sick andior family leave wages allwad uncer section 7007 of
the Families Firet Coronavieus Fesponse Act?
No +

Provide tatal amean of qualified sck andior lamiy isave wiges alowed under seation 7001 of the Famiies First Coronavitug Responae Act

usp 000

Please enter your account information for deposit purposes.

Nama on the Account

Inatitution Mame

Acctun Numbar

Reuifing Numbes

Account Type

Save and come back later
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16. Based on the information provided, the 2483C Loan Calculated Total route will produce an
estimated PPP Loan Amount.

Your Paycheck Protection Program Loan Amount
Based on the inputs provided, we have currently calculated your loan amount as shown below.

Loan Amount

USD 145,833.00

Save and come back later

17. Next, the user completes the Eligibility route. If the user answers Yes to question 1, 2, 4 or 5, they
will not qualify for the loan. If the user answers Yes to question 7, they should answer Yes to
guestion 8 and enter their Franchise Code. As always, the tile on the right provides guidance on
how to answer the questions. Then the user clicks Next.

1. I the Appbicart ar sy ewner of the Appiicant prosanty suspended, tebamed, proposed for debanment, declane nedgibie, volmianly sxchided imm parscigation in this
\arsaction by any Fadera depanment o agency, of fresenty invoived in any banknpey T

Plonse Seloc! Yus or No

No -
2. Has it Appicani, any cwner ol ihe Appikanl, or any business ownad of conitalied by any al ihem, evar cbtained & oot or uaraeteed lnar om SBA or any ather
Federnl agency (oiher than & Federl student loan made or guatintesd Ihrough & pragtam adminisssrd by the Deparmen of Edacation] thal is (a) curenty delisquent. of
(b his defautted i the last T years snd causod 4 inss 10 the govemment ]

Pinase Saloct Yas or No
Na -
3, Is the Apphcant ar gy owner of the Appiicant an cwner of ary other butiness, or hive common maragement (Induding & management agreemant) with any other
Dusiness? I yes, list & such businesses {including their TiNS § svailable) snd describe B relationship on & separats shoet identlied a3 addendumA.
Plansa St Yas o No

o .

4, 15 the Appheant (Il an indhagual) or any mwrer of e Ay
SITAIZAMENL. Of Cher MAENs iy which lormal criminal chas

cant peasanty cATCArated of, for amy felory, Bresenty suBJact 19 an indclmens, criminal infonmaton
B8 beought in any jurisdicnion?

Plaass Select Yes or No

L -
tudaral inancial assistance,
mimencad any farm of parole of

5, Witnin the last 5 years, bor any feior
fias the Apphca IndniE.sT) o ANy ow
whiding probiution betore [udgrment) T

, ar & falss staiament in & 0a
iRt 2} plasdad guity: 3) pieaded

traad, biibery, BrbAzTIGTY
e ADpACant 1) besn on

Pianse Solect Yes or No

L -

. 5 the Unsed Biats v pincipal place of residonce lor Al employpes noluded ik Mo Apslcant's pays culation aberes?

Piease Select Yes or No
as -
7. Is the Applcant & franchise?
Pioane Select s or No
L -
B It yes to quastion 7. & the Iranchise listed in SBA'S Franchiss Directory? 1! yes. anier SBA Franchise identfier Code Below.
Pissas Seiwct Yes or No

Mo v

We'll need to gather same more information from you before we can submit your loan.

Mumber of Emplayons

PP First Draw SBA Loan Number

12345

PP Firnt Dvaw Loan Amount

USD 12500000

S84, Sire Standard (For holp regarding SBA Sire Standand, ploase sow the heip bext located af #e upper rght sda of ihe pags |

Ne mare than 500 for ] =

Pieise select the purpose of Mis joan. I oier, plense descrbe Delow. (sebect a1 that apply)

Payroll Costs, Aent / Morigage Interest, Liites -

Dthver Gaxpiain)

Dnte of Establshment

znonese
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18. The user enters their Reduction in Gross Receipts. The Reference Quarter must match the Quarter
2020. As always, the tile on the right provides guidance on how to answer the headcount
questions. Then the user clicks Next.

Reduction in Gross Receipts of at Least 25%
Planse selact the cormesponding quartar o each year,

FRalurdrcs Ounree

Grots Fieoniges Faderance Cuannr

usD

Geata Recaigs 2070

usD

] come: Dack hater

19. User must check every Certification in order to move forward then click Next.
Certifications

«  The Applicant was in operation on Fabruary 18, 2020, has not parmanenily closed, and was either an eligible sell-smployed individual,
Independant contractor, or sote p with no ! , of had for whom it pesdf sakaries and payroll taxes or pald
independert contractors, as reported on Formis) 1089-MISC.

.~ Current econamic uncertainty makes this kan reques! necessary 1o support the ongoing operations of the Appicant

»  The Applicant has realized a reduction in gross rocoipts in excess of 25% relative 1o tho relevant compansan fime paricd. Far loans graater
than 5150,000, Applicant has provided documantation to the lender subsiantiating the decline in gross receipts. For loans of $150,000 or less,
Appiicant will provide documentation substantiating the deciine in gross receipts upon or belore seeking loan forgivenass lor the Second Draw
Paycheck Prolection Program Loan or upon SBA request

«  Tha Applicant is not a businass concern or entity (a) for which an enlity created in of crganized under the laws of the Peopla's Republic of
Chine or the Special Adminisiralive flegicn of Hong Kong, or that has significant operations in he People’s Republic of China or the Special
Administrative Ragion af Hong Kong, owns or holds, diractly or indirectly, nat less fhan 20 porcant of the sconomic interest of the business
CONCEn of entity, Including as aquity shares or a capital or profi interest in a bmited llabslity company or partnership; or (b) that retains, as &
mamber of the board of dinectors of the business concern, a person wha is a resident of the People's Republic of China.

«  Tha Applicant received o First Draw Paycheck Protection Program Loan and, before the Second Draw Paycheck Protection Program Loan in
disbisrsed, will have used the full loan amount (inchuding any increase) of the First Draw Paycheck Protaction Program Loan only for eligitée
ENpenses,

«  The tunds will ba used to retain workers and maintain payrol; or make payments for mortgage interest, rent, uslifies, covered operations
ewpenditures, coversd property damage costs, covered supplier costs, and covered worker protection expendiures as specifed under tha
Paycheck Profection Program Fules; | understand that if the funds are knowingly used for unauthorized pusposes, th federal govemment may
hold me legally liable, such as for charges of fraud,

» | undarstand that loan forgiveness will be provided for the sum of documented payroll costs, covered marlgage intarest paymants, covared rent
payments, covered uliites, cavered sperations expenttires, covered property dimage costs, covered supgiier costs, and covered workes
protection expenditures, and not more than 40% of the forgiven amount may be for non-payroll costs. H required. the Applicant will provida o
the Lendar and/or SBA documentation verfying the number of full-time equivalent employees on the Applicant's payroll as well as the dollar
amounts of eiigible expenses for the covered perod following ths loan
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The Apglicart bas nat and will not receive sncther Second Draw Paycheck Protection Program Loan,

Thee Applicart han nat and wil not recedve a Shuttered Verue Operator grant rom SEA,

The President, the Vice President, the head of an Executive departmant, or a Membaer of Congress., o the spouse of such persan as
determinad under applcatile comman law, doss not directly of indirectly hold a controling inderest in the Applcant. with such terms having the
meanings provided In Section 322 of he Economic Al %o Hard-Hil Small Monprotes, and Ve Act

The Applicant is not an ksuer, ihe securities of which are listed on an exchange registered &8 n national securilies exchange under section & of
the Securites Exchangs Act of 1034 (15 U.S.C. 78N,

The Applicart is nat required to suirit o registration statement under section 2 of the Foreign Agents Registration Act of 1938 (22 U.5.C.612)

Tha Applicant s rot & business concerm of enlity prmarly engaged in poltical of lobbying activilies, including any eniity that ks organized for
rezanrch af for angaging in advocacy in areas such as public palicy or poliical stratogy oo otharaiss descnbes itsall &5 A think tank In any
public documents.

urther cestify thal the mlomatan provided n this apphication and the provided in all 9 and forme is Irue and
@ccurate in all matanial tespects. | understand that knowingly making a false statemant 1o obtain & guarantesd Ipan from SBA is punishable
undler the law, inckiding under 18 U S.C. 1001 and 3571 by imprisonmant of not moee than S years andior a fine of up 1o $250,000, under 15
U.5.C. 645 by impriscrnmant af nol mare than two years andfor 8 fine of nod maore than $5,000; and, if submilted to a federally insured
Institution, undes 18 U.5.C. 1014 by imprisanment af not mare than thirty years andfor a fing of not mars than 51,000,000

| nchnowledge that e Lendar wil confirm the esgible loan ing required submitied, | and

mree that the Lender can share any tax information that | have provided with SBA's authorized representatives. including authorized
reprasentativas of the SBA Office af Inspector General, lor the purpose of compliance with SBA Loan Program Requirements and all 584

reviEws.

20. User will E-Consent to the application by completing fields and then click Next.

The SBA does allow all PFP landars 1o acoept 4 and il

Electronic Signature

g the \
Inaders may alsa aeceal any lorm of E-consent ar E-signature that compfies wifh the roquirements of the Electranic Signatures in Giobal and National Commerca Azt

1PL. 106-229)

By yping my name bikow, | recognies that ihis miry be tested as an electronke Bgnature and carmily 10 submtting Accurse Tormiion

Rogar Rattst

By typang my izt Delow, | esogaise Ihat this may Be Beatod U2 80 g and used s B0 Ihe Payerseh Prstoetan Progiam Lose
Apphcation

Save nnd come back Lator

25. User has the option to complete the Demographic Information and click Next.

Brincigal Nama

Draw One

Position

Weturan

2=Veteran

Gange:

Fiace {mote #an | may be sslected)

Ethrasiy

PPP Borrower Demographic Information Form (Optional)

Disclosura is voluntary and wi have no banring an the loan decision
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21. User will review the information on the Review & Submit route. They can Edit if necessary. Once
reviewed the user can Submit Application.

22. The application has been submitted and the user will land on the Next Steps page. The user will
click Go to Dashboard to upload documents.

The first step of your applicaton is complete. We now need to move on to uploading supporting

documents.
1. Please click the Go to Dashboard bution o upoad the your g docus tation in the Upload D section of the "TO-DO-LIST".
2. Dnce you've uploaded all required doc an, we will begin processing your Application. Failure to upload required documentation may delay the
precessing of your Application,
3. It may take several weeks o process your Applications. We will contact you if we need adi s tion o d

Go to Dashboard

23. The user will be on their TO-DO LIST where they will upload documents. The user will click the
caret next to the Upload Documents number to display the placeholders. CURRENTLY, there are no
placeholders rendering. Please have your Admin create the placeholders for your Fl.
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' TO-DOLIST

LY
. Upload Documents

/ TO-DOLIST
[
. Upload Documents

Drivers License

B Draw One

Please upload a picture of your non-expired Drivers License.

Social Security Card

B Draw One

Please upload a picture of your Social Security Card.
Copy of Voided Check - Draw One, Inc

B Paycheck Protection Program 1st Draw Loan ($72000.00)

Form 941 Q1 - Draw One, Inc

B Paycheck Protection Program 1st Draw Loan ($72000.00)

Form 941 Q2 - Draw One, Inc

Paycheck Protection Program 1st Draw Loan ($72000.00)

Form 941 Q3 - Draw One. Inc

4 ¢ ¢ THE USER ISDONE WITH DRAW 2. ¢ ¢ ¢

DRAG & DROP
of browse

DRAG & DROP

of browse

DRAG & DROP
or browse

DRAG & DROP

or browse

DRAG & DROP
or browse
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Placeholder Creation

How to create Placeholders in DocMan
https://ncinocommunity.force.com/s/article/HowtoConfigureDocumentManager

https://ncinocommunity.force.com/s/article/HowtoConfigureDocumentManagerPlaceholderswithDocu

mentManagerAdministration

https://ncinocommunity.force.com/s/article/HowtoCreateaNewCategoryforPlaceholdersinDocumentM

anager

https://ncinocommunity.force.com/s/article/CustomerPortalHowtoPortalEnablePlaceholders

Dashboard — Documents

1. Once submitting the application, the user will see To Do List as well as Incomplete Applications, if

any.

" TO-DOLIST

H Upload Documents

! Incomplete Applications

Additional Documents
Uplond here. including sappl

Welcome to your dashboard

Q-

Thariks for visting. Upload documants, check he slatus of your products. and keep in touch!

e for fo-clo st Bems.

YOUR PRODUCTS

i a " Your Product is just a tile
to show you what you
applied for and your loan
amount

2. The number in the circle indicates how many documents the user may need to upload.

/" TO-DOLIST
L
. Upload Documents

Organizational Document

D Magaum P1, g

Copy of Voided Check

D S84 7(R} - Paychesk Protection Program {S50000.30)

Form 940

D EHA 7in) - Paycheck Protoction Program (§50000 30y

Form 041 Q1

D SHA T{n) - Paycheck Proteclion Program (S50000.30)

Form 841 Q2

D SBA 7{a) - Paychesk Prooction Program (§50000,30)

DRAG & DROP

of browse

DAAG & DROP

or bemwse

DAMG & DROF

or browsa

DA & BROP
of browse

DAAG & DHOP

on beowse

|

Your list of documents
may look different from
the list here.

3. The user can either browse or Drag & Drop into the placeholder.
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-
. Upload Documents 8 ~

Organizational Document

B Magnum P!, Inc

DRAG & DROP
or browse

4. Asthe user uploads documents the number will decrease and the placeholder will change. The user
will see a checkmark and that the document is uploaded. There is no need to Save.

‘ Upload Documents w

Organizational Document
=
o u[. larticles-ot a7 for-any-state-templata-tab-for-articies-ol-incorpo £
raion-template. jpg Aeplace
Copy of Voided Check

B SBA 7(a) - Paycheck Protection Program ($50000.00)

5. The user can also verify if the document is uploaded, toggle the Show Previously Completed
button. This will list the documents already uploaded.

I Show Previously Compietad m]

Drivers License A—"""—-
¥ [} upioaded: DL2jng

6. Once all of the documents are uploaded, the user will be All Caught Up!

' TO-DOLIST
o All Caught Upl
£-3'=_-|| any tasis 1o complate . thasgh y
=, rrplime. Yiull ge # you haww uny
— acditisral To-0u List e
e=)
.
. Upload Documents W W
Ovivars Licanss
91 [ ueceded: DL BRgeg f3
Heplace
rganizationsl Dogument
B [ stoadod: aticlos-i-ncorparation A7 templates-cr.any: stz een iy
piste-tab-or ardcies-ol-heorponiher- iemptale g pat Firplacn
callapse

4 ¢ ¢ END OF ONLINE USER EXPERIENCE® ¢ ¢
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Financial Institution View of Loan — Middle Office Back-End functionality
This functionality is for both Draw 1 and Draw 2.

After the user submits the application, the internal user picks up the loan to begin the workflow.

1. The internal user moves stage to Credit Underwriting and Mark as Current Stage.

m Final Review Agpmval | Loan Co Cioaing Bagked Compiste forgveness Beview  ForpvenessAppeovel Forgveness Coung  Forgiveness Complele m

2. The internal user adds themselves to the Loan Team.
3. The internal user verifies the Borrowing Structure on the Loan. Add at least one Authorized Signer.

Loan Team BONRCWING STRUCURE

|
Borowing Structure

Laan Infarmatian e Enbty

BELATICINGICE MM HELATIONSHIR B SELATIONSHIP Tr BEIRCER TYRL CONTIGINT TYPE CEMTINGENT AMOUNT CONTINGENT PIRCENTAGE  ACTIONS

Saty Fimasn ] Ingreithust Guarantor Jont & Seven 100 00% Edit Homove

Fmits Horarws Shop [0 Curporston Borrowe doant & Sevmw 100 00% Edit Romove

Add Autharized Signer
SGUTI COMTACTS () SR ot

s FuL A = e e LI TR

Elrene

4. The internal user validates the loan information entered on the PPP Loan Information, Payroll
Calculator as well as additional Routes (see Routes below) and in Document Manager.

PPP Loan Information PPP Loan Information
Eligibility Questions Draw 1 Payroll Calculator - Draw 2
Lender Certifications Lender Certifications
Payroll Calculator - Draw 1 Eligibility Questions Draw 2
E-Consent E-Consent

Loan Team Loan Team

Borrowing Structure Borrowing Structure

Loan Information Loan Information
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5. Internal user must verify the calculations on the Payroll Calculator route. If the user elected to use
the 2483C or 2483SD-C, the additional fields highlighted in yellow below will be populated.

Payroll Calculator

© Total Calculated Loan Amount
5$145,833.33

Business started or scquired Jan 12020
No

EIDL Refinance?
Mo

0 EIOL Refinance Amount

O Tax Year Used for Gross Income
209

Section A

© * Payroll for last 12 manths
$300,000.00

0 * Sole Proprietor 2019 net income
5100,000.00

Manthily Grass Incame

58,33333

6. Internal user reviews Document Manager. Uploaded documents via the Customer Portal will be in a

status of Awaiting Review.

Detalts Document Manager Chatter
Loan Document Manager

» Al Documents

FILTER BY CATEGORES

7. Fl will decide what Status the documents will remain

AWAITING REVIEW = .S.L

Approved
Exception
In-File
Reviewed
Waived

8. Once Draw amount has been determined, the loan may stay in may be submitted for Approval.

00l 28 hems Seoctod

Assignment of Cosatruction: Contract

Tusiness Phone Staiements

Cabln & Iterrail Suatmmects

Carpwnd Puriodd Parprod Information

EIDL Laan infamaton

Eleetric Bk Statemnts

Farm 1500

Form 841 01

0 Calculated Loan Amount « EIDL Amount
$145,833.00

0O Total Monthy Peyroll Jand to Feb29 of ag

EIDL Loan Number

0 Use 2483C
Yes

0 Total Amount of Gross income

5500,000.00

© * 1099 payroll for the last 12 months
$300,000.00

2683C Average Monthly Payroll
525,000.00

TR0
TIRE030
TRI00

T2

ne020

6020

in for the loan.



Loan in Round 2 Approval Stage — When the loan is in this stage, the loan is locked until approved.

1. Theloan is locked once submitted for approval.

[ This record is pending approval and is therefore locked

2. From the Home Page or Loan Dashboard, the appropriate approver will see the loan for approval
in their Items to Approve. The Approver can also approve from the loan dashboard or Approval
History Route on the loan. Anyone with loan authority can approve the forgiven portion of the
loan.

[terns to Approve

RELATED TO TYPE MOST RECENT APPROVER DATE SUBMITTED
Magnum PI, LLC - Fully Funding - 140600.00 Loan Enforce Admin 7/6/2020 3:12 PM B

Fields Flowers, Inc - Fully Funding - 114500.00 Loan Enforce Admin TI2/202012:30 PM .

View All

View on Loan Dashboard, Approval History Route

Loan Approval History

STEP DATE STATUS ASSIGNED TO ACTUAL APPROVER COMMENTE

Step 1 1152020 8:35 AM | PENDING Credt Queus Credit Queus D
Stared BSR020 8:35 AM STARTED Enforce Admin Enforce Admn Submitting Requast For Appraval,

3. The approver can approve from the Home Page upon review of the loan by using the down arrow
and selecting Approve/Reject.

4. A new screen will open where the approver will select Approve, enter their Comments and click
Approve. (This is only for the forgiven portion)

5. The loan will unlock and progress to the Closing stage.

Loan in Draw 2 Closing Stage — When the loan is in this stage, the internal user is communicating
the information back to the original borrower.
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The 2483, 2483 SD, 2483C and 2483SC-C can be generated from the Loan Magic Wand, Generate

Forms.

Paycheck Protection Program Borrower
Application Form Revised January 8, 2021

@
Check One: DEA or Tradenanse (if Applicable)
[{FIELD="LLC BI_Lesn_cLLC Bl Account_rType™)] |FIELD-"LLC_BI_Lom_cLLC BI_Accoum_roSBA_DBA |
']
[T T e NAICS Code. Year of Establishment i applicabie,
({FIELD="LLC_Bi_Loan ¢ LL|[{FIELD="LLC_BI_Loan_cPP|
[{FIELD="LLC_BI_ Loan_eLLC_BI_ Account_rName"}} €_BI__Account_rem_NAICS_LolP_Loan_Extension_pppd_r.Daic_
okup__rem NAICS Code c*1) | of Establishment_pppd "1}
Business Address
(Street, City, State, ¥ip Code - No P.0O. Box M feheek

{{FIELD="LLC BI_ Loan_¢.LLC BI_ Account_ g BillingStrest’}] |{{FIELD="LLC Bl Loan cPPP_Loan_Extension_pppl rSBA S
[{FIELD="LLC BI_Loan_cLLC BI_ Account rBillmgCity") ], zc Standard ppp <"} |
[{FIELD="LLC_BI_Loan_cLLC BI_Account_r.BillingStare™) |,
{{FIELD="LLC Bl_Loan_ c.LLC Bl_ Account ¢ BillingPosialCode™)
1

%ﬁﬂm. Business Phooe Frimiary Contact Email Addres
[ILIST-"LLC Bl Legal Entities_c"}|
{{FILTER="1"
[{FIELD="LLC BI_Loal )
n_ cLLC BI_Account |{{FIELD="LLC BI Loan_cLLC BI_Accoq TEED "l['(s'_—,?[—n"""f”'-T”’—e {{FIELD="LLC_BI_Loan
| FLLC BI_ Tax_ldentif nt_rPhone”) } , ROy | _cOwnerEmail'}}
et Nomber £} [{FIELD="LLC_BI_Legal Enitics _c.|
= — ILLE_BI_ Account_r Name"} }{ {ENDLI
5T

Enabling Portal/Documents

1. To enable documents or a user, navigate to the Relationship (Business or Individual).
2. Navigate to the Portal Access Management Tab.

3. Enable the contact if they are not already Enabled.

EMAIL ROLE a7 LOGH BT

B Tom Hanks neinopestal+ omhagbgmall com Ovwear 2020-04.05 [ - @]
TO-D0 LT RELATIONSHIFS LOANG

T To-Dwo fist depacts ol Porial requestod documents for this relatorship

DOCUMENT MANAGER

STATUS PFLACEHOLDER
aren Copy of Voided Check 5BA 7(a} - Paycheck Protection Program (515600,00)
ores Foem 841 S84, T{a) - Paycheck Protection Progeam (§15800.00)
oRER Dirsenes Licssniss Tom Hanks

oPEN Socal Becunty Cang Toen Harks.

4. Navigate to Document Manager on the Loan to request documents.

a. Click on the checkbox next to the document or documents you want to request.

b. Go to Actions and click Request Documents.

¢. You may Edit All which will allow you to add additional instructions for the client.
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Request Documents

Review Requested Documents

Once you send the request, corresponding to-do list
items will populate in Portal

Edit All

EIDL Loan Information

No description

Form 3508

No description

Cable & Internet Statements /

Provide bills for all 8 weeks please

Cancel

d. You will receive a Green notice that documents have been requested.

° 3 documents have been requested and are available via Portal

5. Once a document is received, the status will change to Awaiting Review.
Incomplete, Wrong or Missing Pages

1. If the wrong document was received or missing pages, you will set the Status to Exception.

13 Business Phone Statements

2. Select the Reason and enter Comment then Save.

Reject Customer Portal Document

* Reason for Rejection

4

[ Wrong File

Comments /
Please upload correct file.
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6. The client will receive a new email and can upload a new document.
7. Once the document is uploaded, the Status will change back to Awaiting Review.

8. You can view Versions in the placeholder.

Version History

VERSION UPDATED BY LAST UPDATED
Version 2 (Current) Tom Selleck 7/6/2020 10:00 AM ® 4
Version 1 Tom Selleck 7/6/2020 9:59 AM ® %

9. Once the document has been accepted (either the first upload or a replacement), change the Status

(designated by Fl).
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